ACTIVITES
System Tables

TR_SPECIAL_ACTIVITY – type of event

TR_SPECIAL_ACTIVITY_STATUS – invited/accept/declined etc

Activities are located in a constituent record > History Tab > Activities radio button

You can add an activity to an individual record her by clicking the ADD button at the bottom of the page and then inputting the details
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You can also edit Activity details here such as the constituent status (invited/accepted/declined)
You can also add Activities to multiple records in one go using the Manage Special Activity utility found in Reports and Utilities > Data Management

Run a list of the people you want to add an Activity to e.g. an event launch

Complete the details in the Manage Special Activity utility (some are required others optional)

When you click OK this will add that Activity to all of the constituent records in the list with the status you have specified e.g. invited 

[image: image2.png]General Names Contact Detas Constituencies Relationships Research Attributes
History Comections Contrbuions Transactions Ticke History orders custon

O Venberships © activties O Events O premiums O Planned Gits O Purchese Hitory

Date. TAcivy ost [Perfomance [ Stetus Aifendess [Created [ modfied

Nicola Cawkoell

B1/05/2013 | VIP event Brdsong Invited ¢ Crosted: 251042013 145,36 by ool o CLC3R212L

Notes: Friends recruitrent event Modified: 25/04/2013 11:45:36 by ncakuvel
01/05/2013  Friends event. 9tos Accepted

Notes: Friends recrutment event

¢ Crested: 25/0412013 10105114 by ncankel t CLC3H36SL
Modfied: 25/04/2013 10:20:51 by ncawkuel





As replies come in from constituents you can go into each record and update the status.

You can report on the Activity using the Patron Activity Report found in Development reports
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You can be more or less specific in what information you want to extract by using the options above.

You can then pull this as a PDF or export the data into an excel document
