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MONTHLY DONATIONS
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ACKNOWLEDGEMENTS

Pledge donations are set up so that we can send out receipts two times per year. Once
for the tax yearend (December 31st) and once for our fiscal yearend (June 30t").

We did not want to pull a receipt number every month so we set up two types of
acknowledgements:

1. Dummy Pledge receipt - Jan, Feb, March, April, May, July, Aug, Sept, Oct, Nov - does
not pull a sequential receipt number from T_FORMAT _INFO table (ie. no receipt
counter attached)

2. Consolidated receipt - June and December - pulls a sequential tax receipt number
(ie. has a receipt counter attached)

[1d |Description |GooesoftReportld D Object |Form1d [Receipt Counter | Contr
42ESS Consclidated Receipt Ack_letters ud_ack_letter_report S Tax Beceint Conntea P SEY
22E55 Dummy Pledge Recsipt Ack Jetters ud_sck_letter_report (Defar

Here is how the acknowledgements are set up in References:

@ References
[Premums | SourceGrops | Media | Magazines | Funcs | Appeal Categories | Acknowledgements |G Accounts | Payment Methods |
Campaign Search:
Campeign Appeal Letter Salitation Transaction Types
Gft | Fledge | Fidgejemt | FustPmt | Pmt | FralPmt
15 PD ESS Indwidual Giving (Ally ESS Consolidated Receipt Default [5] B [S]
15 PD ESS Individual Giving (Al ESS Dummy Pledge Receipt  Default ] =]
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RUNNING PLEDGES

For credit card payments, the ack type can be selected in the Pledge
Billing Utlity Report.

@ Enter parameters o run Pledge Biling

Biling etais
Campaion (14 20 AWGH Indvidal g [=]

Bl Tvpe: Crede Card 8ing
o.OF il
‘Viimum: [§ ] Mamum: 500 ]
Lists [August 2014 FWEN 2014 Morl=]]
Start Date: [18/14/2014 s iy O
a

End Date: [08/15/2014 Payment Hethod Grou

cotoffate: [og/16/2014 e =
Auto Bilng Acknowledgement
Hin Amount: [ESS By Pledge Recapt . (|
Pledge BillFormat: Piedge Bi 1 [=]  Autoiling Batch Type

pdate o o
Transacuons (N0, Revew Onl 5 (ot =

Promotion Details
I Appeat: [14 7D Honthly Pledge Paymerlz]
| sounceame: [Ruouts 2014 Harthy Pledoe

Media: Defautt Meda

ating peots
Addrss Ot

e

Salutation Type: =

(o] (Gonal)

However, for direct debit, these need to be manually changed........
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DIRECT DEBIT WORK AROUND

R EEY FECIFIREN-F 1 EIK)

@ Contibution Edior =TIt
Scrooge McDuck Membership: 100 Expr: 02/24/16. Last Perf:
n s B
g
Owner: 360208 ] Source: 2200 [] Date: 0212572015 ] chanaek: i [=] Worker: ern Nl (269993) [

[ e T [ [Goon —Jcovbioncooe
2572015 5100000000 .00 ladge 5 indviilDoraton 1 0 5s il Gng

[Contrbunon verbety | rermack_| vachcese £ [resmce [ [smer_[cmtmoos |
Detate Fayment ran
Pldge payment T T (T —
Funt: [E5S Tl Doraton =] — ST Gurent
campoion: 157D E55 i Gvng | 523,220.00 03/152015 | corene 500
Desgnation: (10 00 Endiog 552,220.0 0411512015 corenc s
] $83,330.00 05/15/2015  Curent 00
s53,320.00 06/152015 _ curent. o |2
Pledge: 1,000,000.00] A0t Bvac - : L
el = 553,330.00 07572015 Fuue s
u $83,330.00 08/15/2015  Future $.00
vayment: [ m33000
582,220.00 09152015 Fue s
ssa.330.00 1015205 Fue so
= se3.330.00 11/52015 Fute s
Bllng Type: Drsct Db il = T —T
[ — o] [Dsee
Cancel
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EXAMPLE DIRECT DEBIT TRANSACTION
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GENERATE RECEIPT NUMBERS

1. Run receipt report for consolidated receipts so that a tax
receipt number is populated.

2. Run receipt report for dummy receipts so that each
installment is counted towards the receipt $ total.

equired) ESS Consoldated Recept =l

red) [07/10/2014 | |

red) 12/31/2014 ||

nal) [00/00/0000 | |

(optiona)) Donation Information
nal) PD Salutation

1) (None)

g i
gl f%QuE
H
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PULL CUSTOM PLEDGE REPORT

e N
@ Enter parameters to run Pledge Receipt Report in the current window [P [t
Payment Start Date ... 07/10/2014 _J
Payment End Date .... 12/31/2014 |

Ack Print Start Date ... oi/o1/2005 ||
Ack Print End Date ... 0y/31/2015 || —

E' Previous

Report Help

Receipt Type ..
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REPORT SCREEN SHOT

e ST SRR —— i

TENTY PEEIRY-X XY T EIK)

EYemr—

AR d2h ol & [ rodine B ® 5
Francis Winspear Centre for Music

Pledge Receipts e terz

ConstiD Name Funa Designaton Recelpt A Cont Amt | RecelptNo. ContNo
EsSndvwaiborsion EDUGS  $12500 53000 a2 ]
ESSbowuborston  EDUGS  SmOD | 50000 st sr
ESS i Dorston EDUCS $19000 550000 £
Eshsaborston  EDUGS SO0 | S0000 10 G
EsSosiborsion EDUGS SO0 512000 otz
Eshoaborsion  EDUGS  SH00 | 51000 103 G2
Essiwaiborsion  EDUGS SO0 | SO0 i a2
EsSinsuaborston  EDUCS  Saess  Sigsees s T
EsSoveaiborston  EDUGS SO0 0000 1t 7

EsSsviaiDorsion  EDUCS | S1S00000 SIOODI0 1M 30620

ESS v Dorston EDUCS S1S00000 STO0D00 175104 390650

ESSswuaboraton  EDUGS  SH000 | S0000  1stie s
ESSindwuaboraton  EDUGS SO0 5000 %5 aarss
ESSndwusiDorston EDUCS | SO0 | 512000 ez
ESSindwuaboraton  EDUGS  SMOD  Su000 128 sis0s
EsShoveborston  EDUCS | S10000 5120000 122 0340
EsSvealorsion  EDUGS SO0 50000 st 7aE

EsShsvalorsion  EDJGS  SO) | Sm000 s 77
e w2
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MERGE AND SEND OUT VIA WORDFLY

We set up an email preference with all our donors
so that receipts can be emailed out through
WordFly.

We let all our donors know we would start emailing
out receipts and that they could opt out should
they want it to come by mail.

@ Electronic Address (2 ]
‘Owner: Erin Mulcair
Address: emulcar@wspearcentre. com Primary [ Tnactive
Type: Primary Email Address Allow HTHL [7] Allow Marketing
Salutation: PD Salutation ] | Seenn
Tax Receipts
Start Date: 00/00/0000 |  End Date: 00/00/0000 |
Honths:
son @ Fed @M @A @ May [ 30

3 [ ag Fse Floct @ Nov [ Dec

Edit
Created: 2/25/2014 09:46:47 by idolman at WINSPEAR -7 Modified: 2/25/2014 09:46:47 by idolman
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