Season Build Steps

1. Create New seasons in TR_SEASON
0. Mainstage, Cabaret, and Alternate for each year
1. Confirm that titles exist for all the shows in the new season
1. Or, create titles as needed, following convention
1. Create Production Seasons
1. Create Facilities and all their accoutrements
1. Create Ticketing Campaign
1. Create GL codes for each show
1. Create ticket designs- production specific. Rename designs from 2 seasons prior to limit # of designs created
1. Create the first performance:
7. Fill in all the general tab
7. Add standard MOS, setting start dates based on anticipated singles on sale and end dates 14 days after performance: Group, In-Person, Phone, Third Party, Rush. 
7. Add Exchange MOS, setting start dates based on anticipated sub on sale date and end dates as follows
2. Exchange: 2 weeks after final performance of production
2. Web Exchange: 1 day before performance
7. Add Web MOS, setting start dates based on anticipated singles on sale and end dates 90 minutes before performance: Web Singles, Web Targeted, Web ID
1. Copy this performance for entire run of show. 
8. It's very monotonous, find a good audiobook.
8. Update Perf Code, date/time, Time Slot, Type.
8. Leave all Dates to Relative End Dates Only
1. Use Season Maintenance to apply keywords and pricing per Price Levels. Only for subscription price types at this point
9. First Week
9. Friday
9. Matinee/Discussion
9. Saturday/Pride
9. Weekdays
1. Do not add subscription MOS to individual performances for subscription sales period
1. Create Perf Groups Based on Package Types and Production Season- Facility is not necessary
1. Create Packages based on price levels, tiers, and number of shows
12. Order perf groups within packages based on production opening dates
12. Before seating is available, add a web content field to each package of Seated, with a value of 'No'. This is required for the website to not try to seat the packages
12. Do not change package codes once sales have begun. This throws off Package History reporting
1. Use Season Maintenance to add price types and MOS to packages.
1. [bookmark: _GoBack]When available, add single ticket pricing to performances. Use the Price Level keywords you applied in step 10 to search for the correct performances. 

